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Greg Holden : Business Reports for Busy People: Timesaving, Ready-to-Use Reports for Any Occasion  before 
purchasing it in order to gage whether or not it would be worth my time, and all praised Business Reports for Busy 
People: Timesaving, Ready-to-Use Reports for Any Occasion: 

1 of 1 people found the following review helpful. Wonderful BookBy K. PfleidererThis book came in handy for 
helping me make sure that the reports that I needed to get done were professional. I love how they explain what all 
needs to go into each report and the best format to use. This book is so helpful.1 of 1 people found the following 

http://f3db.com/pub/links.php?id=B004LLH8HW


review helpful. Business Reports that Will Change Your Professional PracticeBy Dad of DivasThis book was an 
amazing guide for any person in business. The book itself provides a step-by-step guide for people to completely 
understand how to produce the best business reports that they can. What was nice was that the book also came with a 
CD full of great templates and information that complimented the text perfectly.I tried out the forms and explored the 
CD and found the included information invaluable. I actually brought the book to work and shared it with some 
colleagues as well and all were in agreement about the overall value of the book!If you work in the business world and 
are required to write forms from budgets to evaluations to almost any other forms you can think of, this book is for 
you. It is an invaluable resource that you will come back to again and again!

Business Reports for Busy People is a comprehensive guide filled with a wide range of samples and templates that can 
be customized to produce professional-looking, clear, and concise reports for virtually any need, including easily 
customizable Microsoft Word templates and boilerplate text on an interactive CD-Rom.Business Reports for Busy 
People features the most commonly used business reports, including: Policies and Procedures, HR Assessments, 
Disciplinary Reports, Progress Reports, Situation Summaries, Time Accounting Reports, Meeting Minutes, 
BusinessPlans, Annual Reports, Feasibility Studies, Expense Reports, White Papers, Statistical Samplings, Abstract 
Summaries, and much, much more.For each kind of report, this helpful title includes typical contents; suggested 
formats; requirements, criteria or background information to include: necessary comparisons or options to discuss; 
how to frame your conclusions or recommendations; and a complete revision checklist. Make a smart business 
decision. Start with Business Reports for Busy People when you want to produce your next report faster, easier, and 
with total assurance.
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